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Division/Office:   ____________________________________________________________ 
 
Budget Unit:   ____________________________________________________________  
 
Position Number:  ____________________________________________________________   
 
Position Title:  ____________________________________________________________   
 
Date of Meeting  ___ / ___ / ____ 
  
 
Selection Committee members: 
 

________________________________________ (Chair) 
 

________________________________________  
 

________________________________________  
 

________________________________________  
 

________________________________________  
 
 
Term of Appointment: 
 

 Continuing  

 Fixed Term: Date From ___ /___ /____ Date To ___ /___ /____ 
 Full Time 

 Fractional ______% 
 
 
Closing date of advertisement: ___ /___ /____ 
 
No. of Applications: ________ 
 
No. of applicants interviewed: ___________ 
 
No. of applicants shortlisted: ___________ 
 
 
 Selection Criteria 
Attach a copy of advertisement, or list essential and desirable criteria (as set out in advertisement). 
 
_____________________________________________________________________________  
 

_____________________________________________________________________________  
 

_____________________________________________________________________________  
 

_____________________________________________________________________________  
 

_____________________________________________________________________________  
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RECOMMENDATION: 
 
It is RECOMMENDED that the following applicant(s) be offered appointment,  
to the above position(s) in terms as shown:  

*Please show the committee vote as the number of votes in favour over the total eg: 5/5 for a unanimous vote. 
 
Probation or other Special Conditions  
Name of Applicant   Conditions and length of probation 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
 

_____________________________________________________________________________ 
(Default and Maximum for a continuous academic is 3 years) *Attach extra pages if required 
 
Signed: 
 
____________________________________________________ ___ /___ /______ 
                                        (Committee Chair) 
Recommended: 
 
____________________________________________________ ___ /___ /______ 
                                         (Head of Division) 
Approved: 
 
____________________________________________________ ___ /___ /______ 
                               Deputy Vice Chancellor (Research) 
 

 
 
 

Name of applicant in ranked order. Level/Step Record of Vote* 

1.    

2.    

3.    

4.    
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